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APPENDIX C

Request for Additional Examination Arrangements: Specific Learning Disabilities
Academic Departments should ensure that all such requests are received by the Registry at least Six weeks before a student’s first examination (except in the case of accident or sudden illness, where the application must be made as soon as possible after the event).

	Name:
	

	CID:
	

	Department/Division:
	

	Undergraduate/Postgraduate:
	


	Condition:




	When is the first/next examination:




	What is the nature of the examination(s): (tick all that apply)

 FORMCHECKBOX 
 essay type paper  FORMCHECKBOX 
 mcq  FORMCHECKBOX 
short answer paper 

 FORMCHECKBOX 
 other (please specify):




	What is being requested: (tick all that apply) 

It is not standard practice to have both extra time and rest breaks, unless in exceptional circumstances.
 FORMCHECKBOX 
extra time     __ minutes per hour   FORMCHECKBOX 
use of a pc/laptop

 FORMCHECKBOX 
rest breaks                                           FORMCHECKBOX 
 other (please specify):




	Is there evidence of a discrepancy between the student’s performance in coursework/seminars/written examinations?

 FORMCHECKBOX 
Yes                                     FORMCHECKBOX 
No                          FORMCHECKBOX 
Not known


If the student has not already been to the Disability Advisory Service, please encourage them to make an appointment as soon as possible as this will enable us to process the request sooner.
As long as the student’s needs do not change only one application will need to be submitted, and this can remain in place for the duration of their course.
Report attached/enclosed  FORMCHECKBOX 

	Name:
	

	Position in Department/Division:
	

	Signature:
	

	Date:
	


Please return completed form to the Records Team (assessment.records@imperial.ac.uk)
Further information about Additional Examination Arrangements is available here https://www.imperial.ac.uk/student-records-and-data/for-current-students/undergraduate-and-taught-postgraduate/exams-assessments-and-regulations/additional-exam-arrangements-in-respect-of-disability/
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