



Safeguarding Incident Reporting Form
You may use this form to report safeguarding concerns, including low level concerns. 
Submit to: your safeguarding Contacts for further support 
	Safeguarding incident reporting form

	To be filled by an individual who has been personally impacted by a safeguarding concern,  or on their behalf

	Details of the person completing the form (leave blank if you prefer to stay anonymous)

	Name:
	

	Organisation’s name:
	

	Contact details (telephone and email)
	

	Details of the person impacted by a safeguarding concern (complete information available). 

	Name:
	

	Age:
	

	Address:
	

	Phone number:
	

	Language spoken:
	

	In the case of a child, whom does the child live with? (e.g., household structure/ caretaker)
	

	Does the person know you are submitting this report?
	

	In your opinion, would it be safe to contact the individual directly?
	

	Any other information:
	

	About the safeguarding concern

	Details of concern/suspicion/incident

	When receiving a report from a survivor remember these key points: do not be judgemental and assure the person that it is ok to tell.  Please note Do's and dont's

How did you come to know about the incident? How did you come to have a concern: was abuse observed or suspected? Was an allegation made?

	Details of what happened, including time, dates, location, and names of others involved. Note behaviour, emotional state, or physical signs you may observe and details of the alleged perpetrator.

Note: Continue on a separate sheet if required.

	Have you reported this issue elsewhere?   If yes, then please provide details such as time, date of reporting and person to whom the report was made. 


	Advice given by that person (if any):

	Any action you may have taken so far (e.g., emergency medical or any other immediate support provided such as safety measures, or psychological support)? 
If so, what, when and by whom?

	Current state/safety concerns 

	Include any immediate safety concerns (e.g., access of the alleged perpetrator to the individual, whether they are displaying behaviour that is a cause for concern).


	Undertaking: I can confirm that to the best of my knowledge, the information provided above is correct and that I will be available to answer any further questions on this matter. 

	Signed:
	

	Date:
	

	Note: Please fill out as much information as possible and submit it to the safeguarding focal person immediately. Please remember that all information contained in this report must be kept confidential and must not be revealed to anyone except the person you reported to.
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