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	Campus/Location:
	All campuses

	Responsible to:
	The Equality, Diversity and Inclusion Centre

	Contract type:
	Volunteer


[bookmark: Purpose_of_the_Post]Purpose of the Post

Staff Neurodiversity Champions (ND Champions) are a volunteer scheme that provides key information and awareness to all colleagues on the topic of neurodiversity. ND Champions are a network of specially trained and qualified volunteers who work to create a safe space for conversations about neurodiversity.

Our aim is to have an organisational culture which fully embraces the concept of neurodiversity and provides appropriate support for neurodivergent colleagues. For people to feel safe and comfortable talking about any challenges they may have with their tasks, to be able to find out about what support is available to them, and to feel empowered to make informed decisions about whether to seek support.

As a Neurodiversity Champion, you will be the knowledgeable, approachable, and impartial volunteer ‘sign-posters’ who, following a course of study, are ‘qualified to guide’ neurodivergent colleagues towards a recognised process of support. You will help raise awareness, in the wider organisation, of the benefits of becoming ‘neurodivergent-aware’. Your work will help colleagues to avoid potential discrimination and bullying and thereby increasing the likelihood that neurodivergent colleagues will be able to utilise their strengths, realise their potential, and thus enhancing their workplace wellbeing and reducing risks to their mental health.

[bookmark: Key_Responsibilities]Key Responsibilities
· Provide an essential, safe 'gateway' for those who may have concerns about seeking support for neurodiversity. 
· Work with heart – and be approachable, knowledgeable and impartial. 
· Be able to guide colleagues towards a recognised process of support. 
· Provide important initial neurodiversity 'first aid' for those who are feeling overwhelmed and unsure whether they should mention their challenges. 
· Appreciate the need for positive well-being - for colleagues and for themselves. 
· Be equipped and able to answer questions from individuals and line managers. 
· Agree to continue to gain knowledge around the topic of all neurodivergent conditions. 
· Know to ask EDI Centre for guidance and advice beyond their level of competence. 
· Neurodiversity Champions do not replace the remit of the Consuls or the trade unions. Consuls will continue to be available for advice on academic staff matters. The College trades unions (UCU, Unite and UNISON) will continue to provide information, advice, and an advocate service for their members.

Person Specification

	[bookmark: Further_Information]Requirements
Volunteers will be expected to demonstrate the following:
	Essential (E)/ Desirable (D)

	Experience
	

	Experience providing support to those who may be experiencing one or multiple neurodiverse traits
	D

	Knowledge
	

	A good understanding of Imperial’s services and procedures (for which training will be given)
	E

	Skills & Abilities
	

	Excellent interpersonal and listening skills
	E

	Able to maintain confidentiality
	E

	Able to be unbiased and to put personal assumptions and preconceptions to one side to offer completely impartial support
	E

	Treats everyone with respect
	E

	Takes initiative to speak about neurodiversity where appropriate
	E

	Able to create a safe space
	E

	Able to engage colleagues and teams in conversations about neurodiversity, once trained
	E

	Works within our own level of competence & refer to specialist advice when necessary
	E

	Uses neurodivergent-friendly practices in communications
	E

	Acknowledges the need to keep up to date and maintain currency of knowledge
	E

	Puts people in touch with others who may be able to advise e.g., the EDI Centre who can give further advice on procedures
	E

	Attends network catch-up meetings and yearly CPD/supervision
	E

	The following courses should have been completed in the last three years: 
· EDI online course
Unconscious bias online course
	E



Further Information

Please note that job descriptions cannot be exhaustive, and the post-holder may be required to undertake other duties, which are broadly in line with the above key responsibilities.
Our values are at the root of everything we do and everyone in our community is expected to demonstrate Imperial:
· Respect
· Collaboration
· Excellence
· Integrity
· Innovation
Employees are also required to comply with all Imperial policies and regulations.
We are committed to equality of opportunity, to eliminating discrimination and to creating an inclusive
working environment for all. We encourage candidates to apply irrespective of age, disability, marriage or civil partnership status, pregnancy or maternity, race, religion and belief, gender reassignment, sex, or sexual orientation. You can read more about our commitment on our webpages.
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